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Printing Ccwice,, J.,, , , g. CS of each job 'IrVlmt 
ho us t-.t tao .'ceacy Arrives v.nd Records Center for 
Supplwusntol bis trillion . (Saxe 250 Jobe tines .125 
copies totals Jl-jPoO vcjpics to the Center* ) 

cl. Tue -more active trouble spots of the world usually 
causes the Records) Center to distribute all 12? copies 
in a ferw touU.::.‘ in re. -.pan so to direct requests. Tm 
JI&S about 6,000 services per year’.. 


then the fuyly dror-- to 25 copies the Center not if 1*. 

;ul htl/CDCfl/K). in about *50$ of the 


looa.iicr^-A.oo.s he ..ill order o. reprint, of scans 125 to 2 2y 
nuttivionol copies cud send them to the Center for future 
uxatri-jution revests. Jk cstiuptco there are 50 » 75 
reprint .jobs per yerr coding feoo to ^2, C00 each. He 
eeoxxietes r.n ; ru a;,.. 1 reprint cost of ebottfe $i00»000. 
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t* ' '8,000- cubic foot voliii&e of 818 -copies In the 

Getter is rea.eonol?ll.y constat yslth -^/gradual increase 
■aver the year*', She '"Mainte’^nce Issues*' wiH obsolete 
■«r4 replace those on hand,, For the 83$ there is no 
piia’glng or redubtioa of total copies available after 
three and six years as there is for other supglesjeatal 
distribution materiel. 


She disposal trraaseraent reviewed -and tightened. 


la 1563* The 03G1 officials .'have, been very cooperative 


and preopt la. eliminating unnecessary gtorege of obsolete 
issues of the 1023 . 


b. 


The Records Center pcrsoajiol have .Calculated the 


voltnse/currciit and record copies of thesis la the Archives 
M 200 cubic feet. I personally viewed the two SIS sets 
maintained by QBGI on the 9fck an, cl ioth flws of the 
M&gasloe Buildiiig and found. 4aeh to be about 95 cubic, feet 
in volume. 


3, We in the Records Program have no problem servicing the SIS. The 
distribution procedures ere efficient and periodic It ion adjustments 

are arranged tdthout delay or difficulty. Otherwise,, we -have absolutely 
no influence in the MIS creation or meintemnee. Because of our position 
we cannot presume to suggest that the operation consider Microfiche* 
videotape, or other miniaturls at ion poccibllities,' 'For example, the 
Atomic JBner<jy Commission reeviees each contractor to Submit *1 certain 
number of copies of his report on Microfiche, The original Microfiche 
ae.gc.tive with seme 60 inr'gej: costs el* out $.1,15 and each copy costs 9 cents, 
the AEG Records Officer inforir-el m. (A ea%le is attached* ) Because 
rush of the S.T 0 material is color coded there maybe need for c different 
reference coding system or the more expensive color Microfiche, 


h 


IM’oi-tvuu-tely, suxie years e .30 one coaponent in 0BOI tried for two 
years to microfilm its rr .. •: . The users vere dissatisfied and maintenance 
operations were costly, The microfilm project was discontinued and the 
operation returned' to hard copy.: The Records Center "has 7,000 cubic foot 
of Ro, ps on hand, 35 to currant 17111 contains many maps and 2 was told the 
trend is toward even greater inclusion of colored caps an! charts. 
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<p»ltby and ' standardisation of Microfiche hca 
ccr'-iit renewed and more serious; .consideration by 
<:r; offices. Ifc la tsy personal suggestion that 
the KIS should be pxtbl.ici.icd In both herd copy nnd Microfiche for a tuo~to« 

iie uvril ability . of the Microfiche copies should 


the Agency's several piibll 


five-year tol-.l period, *i 


be well advertised to all 
supplemental distribution 
roper should have limited 


users of the HIS. Eventually, most of the 
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chouid bo Microfiche and the few extra copied on 
liability only upon special justification, 
of five a , ships, ; subiuariosi, and so forth would be 






Approved Fo^lease 2002|0J/0,7 :. pi A-RPP^4-0039^J|001 00230004-8 


eager to convert their large reference files for & complete set of the HIS 
. 1» oases icn-drawsr card cabinet. They would need a $1,200 filja reader- 
printer bout tfcft size of u portable television. I believe this low 
pressure availability of MIfi on Microfiche could eventually result In much 
greater conversion to ialcror.lni'.vtUi*lsation. Consider the convenience of 
the 5. I, Time# on .microfilm for reference purposes. We must start some- 
place and it aust be soon. Another feasibility’ is Videotape files, although 
this ie ©ore expensive and requires specialized equlpjaent and personnel. 

At least part of the Agency’s product should be available to user# in a 
ainiaistriaied form. Unteas one rui^or reference product starts the trend vo 
will never develop systems, equipment# and conversions for Mcrcodniaturi~ 
satiorw 
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6. A& & .direct response to Mr, Coffey’s inquiry I would states The 
plamed production of various sections of the lUS will result in mi annuel 
paper creation of 100,000 copies (an average of 400 copies times 250 .jobs). 
The Agency Archives and Records Center will' irtore 30,000 copies- and (based 
on a 1 Q$ sampling of our service record' we find) they will respond to 
(5,000 IDS requests for one to thirty copies for* a total of 60,000 copies 
during the year* The 125 copies ve receive fro® each of the 250 HIS 
printing jobs gradually will be distributed hut they will be replaced by 
reprints or new issues. There are almost 100 different EIS's with about 
34 sections for. each*. One complete current set of the JUS ie 95 linear 
feet* Mae current volume on hand is 8,000 cubic feet. Although the 
Records Progrsan -actively participates in the distribution and disjjc&ifcion 
of the 8XS it has no Jurisdiction over the HIS content, creation, or op* 
crating system*’. He do feel there is adequate justification for a Fc;.nl~ 
bllity Study to dotemine the c-dvr ntreos end disadvantages of putting some 
of the 500 printed copies of c. ; ch 1113 cn Microfiche for the next 2 to 5 
years, end informing all users of its availability. Use of Microfiche, 
Videotape, or other jainlatuvir.r.tion et the time . of creation could provide 
tremendous savings in office sp'.ec worldwide Mid would he the initial step 
leading to the . possible Rdtuu/jir-inturiaation of Much of the Agency’s long- 
r?utge reference production. Such a development, besides saving office 
space and mailing costs, could benefit the Records Rrogrm' and probably 
do much to preclude the need to again enlarge, the; Agency Records Center in 
■yt { . 
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